Tool Bar
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All of the tools with a little triangle on the bottom right have other tools under them that will appear if you click and hold down.
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In this ex. Holding down the marquee tool reveals 4 other marquee tools underneath.

Options Bar
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The option bar is under the main menu bar.

The options bar changes for ever different tool that you select.

· In this ex. I am working with a paint brush so the options in the option bar are for the paint brush.

· If you look at what these options are you see that there are arrows next to all of the input fields-this indicates if you click on the icon-more information will come up.

· In this option bar you can change the size of your brush; the type of brush you are using; the mode that it applies color; and the opacity in which it appears as well as the flow.

For all of you tools-Always look up at the options bar to see how you can customize your tool.
Open an existing file


From the top menu select File >Open
From here browse to find one of your own images or the class practice images are under:

My computer>G drive>LAR>Garrigue> Practice images.


Once the practice images folder is open, select one of the images by clicking on it.



Click on the open button (or double click on the image will open it up automatically).

Create a new file
From the top menu select File >New          
(keyboard shortcut:    control+N)

A dialogue window will open up asking you to put in specific dimensions
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· Put in a title for your document
· Under width and height field put in your dimensions in either pixels (for web) or inches (for print):

· From the drop down field select pixels or inches.
· Resolution: GUIDLINE- 72 for web, 250 for print

· Color Mode: for this class-RGB

Save File

File>save  OR File-save as

(Keyboard short cut    control+S)

The first time you save a file you save it as “save as” not just “save”

Save As let you pick the location to save the file, the name and the format.

Save just updates your file in the same location with the same name just adding any changes since the last time you saved it.
If you want to keep different versions of the same file use the save as option-name it for ex. Version one, then make your changes and do save as again but this time name it version2.

What file format do you save your document?

Answer-Photoshop (.PSD)
What if I want to save it as a JPEG or GIF?


Answer-Photoshop first then go to Save As or Save for Web and save it as JPEG or GIF

When you use the Save option in Photoshop, your document will be saved by default as a Photoshop file. 

But there are other file formats that we will discuss later on in the semester that you will want to save you document in at other times.

The Photoshop file format is called: .PSD.

This will save all of your layers, any selections you saved, any presets….all of the photoshop characteristics of your document.
· At other times you may want to save your document in a file format that will compress (make smaller) your image such as a JPEG. REMEMBER-if you save your document as a JPEG, you will lose all of your layers (they will be flattened into one layer) and any of the photoshop elements that may be associated with your document. You will have a flat image.
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Drop down menu with different file formats to save your document.

I recommend always save a photoshop version (PSD) of your document before saving it in another file format.
Navigation
Navigation is about how you view your document and move around in it.

Most of the time Photoshop opens up an image and displays that image at less than 100%.

That may be because you are working on an image that is a print size larger than the computer monitor can actually display, or your pixel dimensions are larger than the pixels in your monitor. 
There are many reasons why Photoshop does not display your image at 100% automatically when you open the image but the point is, you need to be aware of the size your image is being displayed on the screen.

The display screen image size is not the same as the actual image size.

If you want to know your actual image size go to Image>Image size

If you want to know the size your image is being displayed on your monitor, look up at the blue information bar at the top of your image. Here you should see the name of your document and the file extension (.PSD or .JPEG) , the color mode it is in (most of the time RGB) and the percentage your image is being displayed.
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Here we see that the image has been saved as: dan’s apple pie
It is in the JPEG file format

AND we are viewing it at only 33.3 %

The actual print size is almost 9 x 7 inches but it appears smaller on my screen because I am viewing it at only 33.3% of the original sixe.

MAKE SURE YOU KNOW WHAT YOUR IMAGE LOOKS LIKE AT 100%

A common mistake is to assume your image is at 100% and then discover it is actually much larger than you thought because you were working on the image at a lower percentage.
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 You can also view images at a high percent than 100%.

This is useful if you are editing an image, you probably need to zoom in so you can see the details, it is the same effect as looking at your image with a magnifying glass.

Here we are seeing the same image: dan’s apple pie, but at 300%

· How do you zoom in, zoom out and navigate in the document window?
· [image: image8.jpg]


 On the right of your screen there is a navigation palette. (if you do not see it go to Window> navigation palette) 

· The navigation palette has a slider that allows you to zoom in on the document.

· And it tells you the % that you are viewing your document
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In the tool bar-at the bottom there is a magnifying glass called the zoom tool-click on this to zoom in.
· Alt click and the tool zooms out.

· Zooming becomes very important when you are doing retouching.

· Next to the zoom tool, is the hand tool.. The hand tool allows you to move the image around, also very useful when zooming in and retouching. 

· *the zoom tool becomes a hand if you press down on the space bar.

Rotate-straighten & crop
If you bring in an image to photoshop that needs to be rotated by 90 or 180 degrees

· Image>Rotate canvas>pick rotation degree
If you bring in an image that is slightly off and you are not sure how many degrees it needs to be rotated, photoshop has a trick to get the right number:

Use the measure tool to measure a straight angle in your image. 

You need to measure a straight angle (such as the edge of your photo) in your image.
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This tool is found if you hold down the eyedropper, you will see it at the bottom, click on it.
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· Measure by click and drag and click again to end, on a straight line in your image-I use the edge of the photo on the left)
· From the file menu open: Image>Rotate canvas>Arbitrary

· The number of degrees your images need to rotate will be in the number field-click ok.

Crop an image
· Use the crop tool in the tool bar [image: image3.jpg]



· Click and drag around the area you want to keep.

· When you let go of the image-the area that will be cropped will fade out.

· This will make a temporary selection, you can click and drag the edges and sides to get the crop exactly as you want it.

· If you are ok with the crop marks-double click in the image 
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 or click on the check mark in the options bar
   or the stop sign to cancel.

Adding canvas to an image to increase the document size.
If you have a picture and you want to add space to your image, for ex. you want to make a picture into a postcard, so you need space to have text.

You want to increase the CANVAS size (common mistake is to increase the image size)

Go to Image > Canvas size
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Put in the new dimensions that you want your image.

The anchor fieled at the bottom indicates where the new canvas will be distributed.
In this ex. the new dimensions will be distributed evenly all around the image. 
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If you want the new canvas to go to the right for ex. click on the box all the way to the left, anchoring your image on the left and putting the new canvas on the right.
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At the bottom of the Canvas size window is a drop down field for color extension.

You can leave it at the default of black or pick one of the other presets.

If you want a color beside white, black or grey, click into the black box and a color picker will come up.

Select a color in the window palette and then click ok. (we will go over this more when we discuss colors)

Undo, Redo, History
If you make a mistake you can undo it or step backwards
Undo


Edit-undo


(Key board shortcut) Control + Z
To redo-


Edit-Redo

To go back more than one step


Edit-Step Backwards
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 To go back several steps


Open your History Palette

You last 25 steps are recorded in the history palette


Expand the palette to see all of your steps 


Click on the step that you want to go back to.

· If you do not see the palette, go to Window>History
